LEGAL STRUCTURE — HUSKYBUY VENDOR REGISTRATION GUIDANCE

When registering as a UConn vendor in Huskybuy, you’ll need to disclose your legal structure as part of your vendor
profile. Your legal structure, for purposes of your vendor registration, should match your income tax filing status
for U.S. income tax purposes.

LEGAL STRUCTURE GUIDANCE - FOR NON-U.S. BASED ENTITIES:

If you are not a U.S. Citizen, a Resident Alien, or a Permanent Resident of the United States, please select “Foreign
Individual” as your legal status in Huskybuy if you are an individual or “Non-U.S. based entity” if you are a foreign
entity type other than an individual.

LEGAL STRUCTURE GUIDANCE - FOR U.S. TAX RESIDENTS:

When completing your vendor profile in Huskybuy, please ensure the legal structure you select agrees to the
federal tax classification you entered on Form W-9.

Legal Structure Selection in Form W-9 Federal Federal Tax Return Filed Form W-9 Taxpayer
Huskybuy Classification (Box 3a) Identification Number (Part 1)
Individual/Sole Proprietor Individual/Sole Proprietor Form 1040 — Schedule C SSN/ITIN

C Corporation C Corporation Form 1120 EIN
S Corporation S Corporation Form 1120S EIN
Partnership Partnership Form 1065 EIN
Trust/Estate Trust/Estate Form 1041 EIN
LLC — C Corporation LLC — C Corporation Form 1120 EIN
LLC — S Corporation LLC - S Corporation Form 1120S EIN
LLC-Partnership LLC-Partnership Form 1065 EIN
Other Other Various (e.g. Form 990) EIN

EIN — EMPLOYER IDENTIFICATION NUMBER
SSN- SOCIAL SECURITY NUMBER
ITIN- INDIVIDUAL TAXPAYER IDENTIFICATION NUMBER

GUIDANCE FOR SINGLE MEMBER LLCs:

A Single Member LLC (“SMLLC”) is a disregarded entity for U.S. income tax
purposes. A single member LLC is an entity that is 100% owned by an entity
or individual. Therefore, the legal structure that you should select as your
federal classification on Form W-9 and as your legal structure in Huskybuy is
the federal classification status of the 100% owner of the SMLLC. PLEASE
REFER TO EXAMPLES BELOW.



Example 1:

| Sell Stuff LLC is a SMILLC that is 100% owned by its founder, John Doe. John Doe includes the
business activity for | Sell Stuff LLC on their personal income tax return (Form 1040). The Form W-9

for I Sell Stuff LLC would be completed as follows:

Since the owner of | Sell Stuff is an individual, John Doe’s name is entered on Line 1,
“individual/sole proprietor” is checked in box 3a, and John Doe’s SSN is entered in Part I.

Form W-Q Request for Taxpayer i
sy, Wi 2024) Identification Number and Certification requester. Do not
sy ey send to the IRS.

SRR Go to www.irsgov/ Form WP for instructions and the latest information.

Before you begin. For guidance reisied to the purpose of Form W-B, sss Purposs of Form, below.

1 Mome of entityfindividual. An entry is reguired. [For & sols propristor or disrsgerdsd sniity, smer the owner's nams on fine 1, snd =ntsr the busnese'disreganded
enkty’s nams on fne 2.)
JOHN DOE
2 Baminess namedisregarded entity name, if different fom above.
| SELL STUFFLLC -
[;;' 3a Check the q:lpmnubu- box for federl tnx classficoton of the entity/individusal whose name= is entered on Bre 1. Check 4 Ex=mptions joodes apply andy o
o anfy one of the following seven boxes oertnin enftes, not indvedunis;
o inasuct .
c !El Iredividual'sols propristor I:' T oorpomation I:' 5 corporaton !j Partrership !j Trust'ssinte s e e caa Pt
(=
ﬂ 4 [[] LLC. Ervier the tax cinasificason [C = G corporobon, 2 = 5 oorporation, P = Parnership) Exernpt payes code {f any)
= = Mote: Check the “LLE™ box above and, in the enry space. ﬂr‘tcf'.he.::J:m:-priuLtmd: {C, 3, or P} for the tax
o clnssfication of the LLC, urdesa it iz a dis endity. A di emity should insband check the o igts | Exemption from Foreign Account Tox
ity. ¥ pRrap
[ baw for the tnx ciassification of s cwrer Camgliance St (FAT T reporting
-
= E |:| CHbesr fsms instrictions) ads (i any)
o E = -
3b H on line 2a you checked *Partnershin” or “Trust'sstate,” ar checked *LLC" and esmbered “P” os-its tox clasaificeton, 5 - ettt
E- and you are providing thes form to o partnership, trust, or ssinte in which you have on mr-ar:l'.-p interest, check ’auifﬁ;:f::::, 5' :
o this. bow # yow have any forssgn partrem, owners, or benshciprss. See rstructons. . ] . I_| i
EI B Address [rumber, strest. and apt. or suite no.). Sees instructons. Aeguesisr's name and address (opbional)
& City, stobe, and ZIP cods
¥ List acoount rumbernis] here foptional)
L3N Taxpayer Identification Number [TIN)
Social security number

Enfer wour TIN in the appropnate box. The TIM provided masst match the name geeen on Bne 1 1o avoid
backup withholding. For mdividuals, this is generally your social security numbser (SEN). Howewver, for &
resident alien, scle propristor, or disregarded entity, ses the instructions for Past |, later. For other
enfifies, it B your employer identificaton number (EIM). § you do not have a number, see How fo get s
TIi, later.

Mote: If the account is in more than one name, sae the mstructions for ine 1. See also What Name and
Number To Give the Requester for guidelines on whoss number to entar,




Example 2:

Cogs and Wheels LLC is a SMLLC that is 100% owned by its parent company, Machine Parts Inc.
Machine Parts Inc. is a C Corporation and it includes the business activity for Cogs and Wheels LLC

on its C Corporation tax return (Form 1120). The Form W-9 for Cogs and Wheels LLC would be
completed as follows:

Machine Parts Inc. is entered on line 1 as the sole owner of Cogs and Wheels LLC, “C Corporation”
is checked in box 3a, and the EIN for Machine Parts Inc. is entered in Part I.

Form W-g __ Request for Taxpayer . T
[Plew. March 2024} Identification Number and Certification requester. Do not
?.,:em|| FELTS;:F::W Gio to www.irs. gov/Form W8 for instructions and the latest information. send to the IRS.

Before you begin. For guidance related to the purposa of Form W-8, ses Purpose of Fom, below.

1 HMome of entity’indedidunl. An =ntry is required. [For & sols proprstor or disrsgasdsd ansty, enter the owner's neme an fine 1, and =ntar the busness/disreganded
entify"s name on line 2.)

MACHINE PARTS INC.
2  Business name/disregarded entity names, it diferent fom ahows.
OGS AND WHEELS L1 C

3 Cheok the eppropriate box for federl 1nx classification of the entityindividual whose nome is erdersd on fne 1. Cheaok
only ome of the following ssven boxes

4 Exemplions jcodes apply onfy to
oertmin entties, not irdviduals;

o}
o
=]
= L TR 2
c [ irdividuaiscle propristor [¥] © comporation [[] 5 corporason [[] Partrenskip [ Trnstesizte L N LN VAL T
=}
; [[] LLC. Ervter &= tax clas=ificason (G = O mtion, S = S o aticn, P = Parneshio) Exempt payes code (i amy)
i corpon Grpean e
B = Mote: Chesck the “LLE" box shove and, in the sriry spoce, snter the ap ﬂrmmﬂt&*‘ud& iC, 5, an“ ‘|I:'I"H'r"1‘.:|.|l:
[ clossiication of the LLC, urless it is Jdl.r:gu.rﬁa-d entity. A disregorden entity should insteod checi the appropricts | Exsmption from Foreign Account Tax
B g bax far the i clessfiomtion of s ceresr Complisnocs Act (FATCA} reporting
- - t
E E U Cihver (s instnactions) cads {if any)
§ 3h # on line 22 you checked *Partnemhin”™ ar “Trustisstate, ™ or checked “LLC" and emtered “P™ as its tnx clessification, . .
{Appiims fo sccounds mamtaned
E. and you ore providing this fom to o partnership, tust, or estots in which you have an n-.nmu"'l'rp interest, cheok e fhier Lot St ]
& thia box i you have any forsign partrens, awners, or beneficioriss. Ses instrucsons =G : | x 5 ¥
::% B Address [rumber, strest, and apt or suits no). Ses mstrucSons. Aequesters nome and address (opticnal)

& City, state, and ZIF cods

T  List account rumibens] bere (optioral)

AN Taxpayer Identification Number [TIN]

Enfer your TIN i the appropriate boe. The TIN provided mast match the name given on ne 1 fo avoid Sl anEwy ety
backup withholding. For individuals, this is genarally your socisl security numbser [S5N). However, for &
resident alien, sole propristor, or disreganrded entity. ses the instnections for Pan || leter. For other i i

entities, it & your smployer identification number (EIN). I you do not have a number, sse How fo get 3 or com
TIN, latar,

Note: If the account is in more than one name, sae the instructions for ine 1. See also What Marme and E=it
Number To Give the Requester for guidelines on whose numbsr to enter. 9 q - -9 -9 -9|-9|9 | 9 | 3

| B | [ Pt It

If you still have questions about what legal structure you should select, please reach out to taxcompliance@uconn.edu


mailto:taxcompliance@uconn.edu

